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Updating an Existing 2 Level Course Stream –  

Specific to the College of Arts UG programmes (only) 
 

 Follow the instructions for updating a New or Existing Course Stream to ‘Create a New 

version of an existing Stream’, once complete follow the steps below. 

 

There are instructions below on the following: 

 How to Add a Subject 

 How to add module(s) to a Subject 

 How to delete a module from a Subject 

 How to Add / Update Course Instance Credits and Tolerance 

 How to Add / Update Subject ECTS Credits 

 How to Add / Update Requisites for each Subject   

 Check Lists 
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How to Add a Subject 

 Click on Modules Tab 

 Click on Year of Course 

 Click on Add Modules/Subjects to Year X 

 Select – Subject 

 Enter Code – Search 

 Click on Subject and Add 
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How to Add Modules to a Subject 

 Click on Modules Tab 

 Click on Year of Course 

 Click on Add Modules/Subjects to Year X 

 Select – Module 

 Click on Subject menu and select Subject 

 Enter Code – Search 

 Click on Module and Add and continue this process for each module 

 If more than one module is being added, enter module letters, e.g. SH in example below, in 

the Code field and then select all relevant modules by clicking modules and pressing the 

CTRL key. Click Add. 

 

 

 

 If you forget to select the subject as above modules can be added to a Subject by clicking on 

the subject option      and choosing the Subject Code 
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How to delete a module from a Subject   

To delete a module from within a subject, open the subject by clicking on the + sign to the left of the 

subject code, to expand the data. 

On the right hand side of the screen you will see a small x under the heading Del x. 

Click on this Del x to delete the module from the subject and instance. 

 

 

 

How to Add / Update Course Instance Credits and Tolerance 

 Click on Modules Tab 

 Click on Year of Course – This update should be made for each year of course 

 Click on Course Instance Credits – Edit option 

 Add Course Instance Credits 60 (-60) as below 
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How to Add / Update Subject ECTS Credits 

 Click on Modules Tab 

 Click on Year of Course 

 Click on Subject ECTS Credits  

 Add / Update Subject ECTS Credits – 25 (-25) or 30 (-30) depending on Course instance 

 

 

 

How to Add / Update Requisites for each Subject   

 Click on Modules Tab 

 Click on Year of Course 

 Click on Requisite     Add 

 Add / Update Requisites for each Subject 

 Add modules to Pre-Requisites 

 Enter Subject Code | Search| Click on Subject| Add Modules 
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Year 1 – Check List 

 Add Subjects 

 Add Modules 

 Add / Update Course Instance Credits  60 (-60) 

 Add / Update Subject ECTS Credits which are equal to 15 ECTS in Year 1 

 Tolerance - In Year 1 there is no requirement to enter a minus Tolerance at Subject level 

 Subject Pre-Requisites - In Year 1 there is no requirement to enter Pre-Requisites at Subject 

level.   
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Year 2 – Check List 

 Add Subjects 

 Add Modules 

 Add / Update Course Instance Credits and Tolerance  60 (-60) 

 Add / Update Subject ECTS Credits  25 (-25) or 30 (-30) depending on Course instance 

 Add / Update Subject Pre-Requisites for each Subject   

 

 

 

Each Subject in Year two should have a Pre-Requisite entered against it. 

In this example Subject AR2025 has a Pre-Requisite AR100 which is the Archaeology subject code in 

Year 1  
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Year 3 – Check List - Connect Programmes only 

 There are no Subjects In Year 3 of the Connect Programmes 

 Add Modules 

 Add / Update Course Instance Credits  60 (-60) 

 Tolerance - In Year 3 of Connect Programmes there is no requirement to enter a minus 

Tolerance at subject level as there are no Subjects 

 Subject Pre-Requisites - In Year 3 there is no requirement to enter Pre-Requisites at Subject 

level as there are no Subjects 
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Year 3 (BA General) and Year 4 (Connects) – Check List  

 Add Subjects 

 Add Modules 

 Add / Update Course Instance Credits and Tolerance - 60 (-60) 

 Add / Update Subject ECTS Credits – 25 (-25) or 30 (-30) depending on Course instance 

 Add / Update Requisites for each Subject   

 

 

Each Subject in Year 4 or Year 3 (BA General) should have a pre-requisite entered against it 

In this example Subject AR3030 has a pre-requisite AR2025 which was the Year 2 subject Code 

 

 

 

 


