Table of Contents

(@ F LT aY = T ALY oo [V 1 3
Updating an EXIiStING IMOTUIE ........uiiiiiiiie ettt e e ettt e e e et e e e e ette e e e ebaaeeeebteeeeesstaeaeestaeeeanseaeeeansaeeeennsenns 8
Vo ol a Y- A T T o 1T = @ U ol o =Ty PP 14
Editing EXiStiNg LEarning OULCOMIES. .. .uuiiiiiiiiieiieiieeeseiteeesetteessetteeessstaeessautaeessasteeessastaeessastaeessassaeessassaeessassaeessnsseeessnnes 15
Adding Assessment Details — fOr @ NEW MOAUIE.........uiii it e e e e e sbee e s e sbeeeeesabeeas 17
HOW 10 Eit ASSESSIMENTS ...eeuutiiiiiiiiiieeitieestee ettt ettt e st e ettt e sateesbeeesabe e st e e sbeeesabeesabeeeneeesaseeeasseesaseesaneeesaseesseesanneesaseeenns 19
TV Y ol Ao [ I = Yo o Vo [PPSO PP RP 23
Adding, EAiting and DElELiNG RESOUICES ......cccieuiiiiieiiieeeeiiee e e eitee e eeitteeeeeitteeeeetteeeeestteeeeesteeeesstaeeessteesesaseeesessssneeesssees 25
(U1 oY= s TV 0T o T Yo I I o TSP 28
THE FINISH SCrEEN ...ttt ettt et e st e s hb e e s a bt e s beeesa bt e s abee e ateesabeeeabeesabeesaneeesabeesabeesnaeesaneeanns 31

Curriculum Management System (updated October 2017)




Logging into Curriculum Management System

Accessing the Curriculum Management System

e To access AKARI click https://nuig.akarisoftware.com/curriculum/

e Login using the Federated Access

Akari Curriculum

Edu@ygate
Soipineese / Click on this link

Login Using Federated Access

o Enter Username and Password using staff ID and PC password

I NUI Galway
i OE Gaillimh

NUI Galway Federated Login L — Use your details to log ini.e

Logail Isteach Chénasctha OE Gaillimh / your staff ID no and your PC
| password

Username/Ainm Usdideora: |

Password/Pasfhocal: | |

Eduey gate

SUPPORT:

There are three types of support channels for this service depending on the issue/request.
However, please visit the Curriculum Management FAQ page before logging a support request.

Technical Issues: All Technical issues such as account creation, access to service and
performance issues should be directed to the Service Desk.

Curriculum Issues: Curriculum/Syllabus support queries, issues and requests should be
directed to the Syllabus Team in Academic Records. Please visit the Akari Helpdesk

CELT: Issues with adding instructors on blackboard should be directed to CELT
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Creating a New Module

modes.

Assigned Entities

Entity Type:
11 Draft Modules
733 Approved Modules

1425 Retired Modules

25 Draft Course Streams

Akari Curriculum Home

Modules - Subjects = Course Streams Courses = Reports =

Create a Module

. — Click on Modules and pick

3 Pending Approval Modules

169 Approved Course Streams

My Modules

All Modules

Akan Document allows for the specification of all aspects of Modules and Course Streams including Course Stream and Module learming

‘Create a Module’ from the
drop down menu

outcomes. In addition Module content, reading lists, learning resources and other valuable information can be captured once and used in
a variety of manners. You have the ability to specify the detail (i.e. type, number and duration of various delivery events such as lectures

and tutonals) of multiple module delivery modes in order for example to cover full-time delivery, part-time delivery or other delivery

Filling in the Sections

Module Code

Alkari Curriculum

iain Cummmes mmasgmants Bonas

Ailiated Course
Strpams Nen

Module Code

DO NOT enter a code here. The

code will be allocated prior to m
final approval by the College

Approver

Title Short*

You must enter a short title for
the module (80 characters max)

Title Short*

Enter a short title for

the module (max 80 characters).
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Cl I Ck Save Course Stream

at each step, saving message appears followed by message saved




Language of Instruction

Use the drop down menu to
select the language

Language of

Instruction - Not Set -

The language in which the entity is

nstructed or taught

Valid From

This field will be automatically
populated

Valid From 2017-18 (01-09-17 — 31-08-18) M
This field outlines the date at which the Module becomes active/valid.
Teaching Period*
Teaching Period" Select the teaching period from
m_ the drop down menu (see
Semester 1 . , , *
Semester 2 important information below*)

Trimester 3

Summer School
Semester 1 and Semester 2
Semester 1 and Spring
12 months long

15 months long
Subject

Mot applicable

Other

Unknown

Spring

Who Can Access

Module Owner

=T

.-l'5

Module Discipline —

PV T ETawl a i = a Tl | S =TT el a i = T=T L |

semester.

WY * When the ‘Teaching Period’ is selected, the ‘Assessment Period’ defined in the
‘Module Assessment Breakdown’ with ‘Assessments tab’ should be set to the same

The Assessment Period of an Assessment within a given Module must be consistent
with the Teaching Period over which the Module is delivered:

i.e. The Semester 1 teaching period goes to Semester 1 assessment and the Semester 2
teaching period goes to the Semester 2 assessment. Where an assessment is held at the
end of a year this is classified as a year-long module i.e. semester 1 and semester 2
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Save Course Stream

Click at each step, saving message appears

followed by message saved




Who Can Access

A Module Owner can give co-
editor rights to another person

module

IR - [eermissiontevel [0l

Coyle, Sheila (00231865) Edit (Module Owner)

A Module Owner can assign one or more editors, members of staff who collaborate with the Module Owner to create the content of the

by clicking on Add User

Add a user
Please search for the user(s) you want to add...

Search by Discipline Select .

Search by Name/ID

A Module Owner can assign one or more editors, members of staff who collaborate with the Module Owner to create the content of the module

I

Add user and then this person
can edit the module on your

] behalf

{close)

NOTE: You can also delete editors from the list in the same way.

BN e [Permession Leve

Akari, Akar (1200285E)

Module Owner

The Module Owner is the person
who created the Module and

Module Owner Sheila Coyle

The person who created the Module and who is responsible for submitting the Module for Approval.

who is responsible for submitting
the Module for approval

Module Discipline*

o Enter the Discipline
Module Discipline EN - English /,:’ . .
] in which the
mame of the Owning Discipline in which the entity resides module resides
|
NFQ Level

NOTE: For more information on NFQ levels see http://www.nfg-qqi.com/

MNF Lewvel
= A

Enter the Mationa

Choose the NFQ level

AT of the module from the

Qualification Level associated with this Modul drop down usua"ys
’ ’

9o0r10
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http://www.nfq-qqi.com/

ECTS Credits

ECTS Credits Not Set o e Enter the ECT value
A J from the drop down
Choose the number of Credits that will be earned upon successful completion of th list
Description

|
This is a field in which
you can enter additional

Description

Enter a brief academic description of the Module. |nf0rmat|0n

Full Time Equivalent*
Click on ‘Add Content’

to add a Department

which departments are responsible for providing teaching input for any given module. Several departments may

Choose the relevant

Full _Time LIST IS EMPTY
Equivalent® Add Content
The

discipline from the drop
Add Department
o down menu
Discipline | opoose a field: v
Percentage” | Enter the % of the FTE for that
m— Discipline. This will be 100% if
The FTE is designed to rfcord which departments are responsible for providing teaching input for any given m Only one Discipline iS involved

You can add more Disciplines
by clicking on the ADD button

W The FTE is designed to record which disciplines are responsible for providing teaching
input for any given module. Several departments may contribute to the teaching of a
module.
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Acknowledgement
|

Additional
Information may be
entered here as

Acknowledgment

A free text field allowing a user enter any module acknowledgements that require to be added to the .
required
Source
Source . | Additional information on
the primary source or
origin of the module may
A free text field allowing a user enter the primary source or origin of t be entered here
Module Level
This field should be left blank,
however, see exceptions below
Module Level - Not Set - ﬂ
The module level enables a user to define a module as a pass, common or honours module

W Exceptions:
Phd Research Discipline i.e. a ‘0’ ECTS Research Discipline Module or a

e Phd Generic or
Where modules are linked to a programme which is a continuous calculator, at which

time please contact our helpdesk here and we will advise

Module Data This is a required field for all modules

Nocul B / For Non-Lab modules
23-1CLNCALMED enter 1.4 non-lab as the

standard default

For all other modules
choose from the drop
down menu
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el at each step, saving message appears followed by message saved
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https://examinations_office_nuig.formstack.com/forms/akari

Updating an Existing Module

Akari Curriculum Home Modules ¥  Subjects ~ Course Streams ~  Courses ¥ Reports ~ Settings ~ Akari Document ~

Create a Module

L m— Click on ‘My Modules’
My Modules
or ‘All Modules’

Modules Pending Approval | Course Streams including Course Stre
outcomes. In addition Module CONtENk, «amsmmss sy s

Alcari Document allows for the specifi

wassnsy wrrnsn e 4N Other valuable information can be
a variety of manners. You have the ability to specify the detail (i.

. type, number and duration of various delivery events such as lectures
and tutorials) of multiple module delivery modes in order for example to cover full-time delivery, part-time delivery or other delivery
modes.

Assigned Entities

Entity Type:

5 Draft Modu

12 Draft Course
2 Pending
332 Appr

Course Streams

Akari Curriculum Home Modules v Subjects Course Streams Courses v Reports ~ Settings ¥ akari Document v
Search Modules
Module Title
Person ~ NFQ Level Any ﬂ .
Enter the prefix of
Status | Any v Valid From  Any ] the module e_g_ IAR'
Module Id Module Code or IEN' or Enter the
ISCED | Any v ECTS Credits  Any v module code and
Department | Any ~ search e.g. EN2134

Click on

Search

Akari Curriculum

Module Code Module Title

Click on
Module | L.,
Title

EN10S

14 - 31-08-15)

Curriculum Management System (updated October 2017)




Akari Curriculum  Home | Hadues =
ENZ4T 2014-15 Approved
LHI24 2004-15 4 - - Retred
encraz UG EP (BEA-14 = Fie0he17) appiind
2035-17 (01-0%-14 - 31-08-17) Approved
= 2014]
ENGZ02 4 2017-18 {01-09-17 = 31-05-18) Draft
EN {01-05-14 - 31-08-15) Retred
EMa11 <15 (01-09-14 = 31-08-15)
EMGO3, 2084-15 (01-0%-14 - 31-08-15)
EMG303 2015-16 {01-09-15 = 31-08-16) Approved
wture [Vahd From Sep 2014]
ENGZ30.1 2014-15 {01-0%-14 - 31-08-15)
e S8 (O = T
ENE2T 1 2044-15 (01-0%-14 - 31-08-15)
ENs 1 2004-15 {01-0%-14 - 31-08-15}
L F RN 1 2034-15 (01-0%-14 - J1-09-15) Ratred
" " - s1-08-18) Retinnd
E ENZ105 i 1 1 201215 (01-05-14 = 31-08-15} Zpproved
Esante Click on ' s - 316815} approved
mae? ‘¢ 1 2004 14 - 31-0%-15) Approved
Create new W e
ENG23L1 . ’ 1 2004:15 (01-09-14 = 31-08-15) Approved
EMGEILIT 2004-15 (01-09-14 - 31-05-15) Approved
ears 3 018418 (010914 = 31-08-25) [

Are you certain you want to change or modify this module?

EM3105: 20th Century Children's Fiction

I{F = Please outline briefly the changes you wish to make to this module and give

propaosing this change:

Update Taught Semester for 201X/201X]

Mote: The changed module must be submitted for approval and, once approved, will

existing version in all courses, etc.

Click on
‘Confirm’
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m Module is ready for editing

Search Modules

Akari Curriculum Home Modules = Subjects = Course Streams ~ Courses ~ Reports Settings ~

A new draft of module 'EN3105 - 20th Cent i Fiction' has Click on ‘Edit this draft
The new draft should appea Bur "My Draft Modules” list.

I MNext Step: Edit this draft version now... I VerSiOI‘I nOW'

Module Title
Person ~ NFQ Level  Any v|
Status Any v valid From Any v
Module Id 4696 Module Code
ISCED | Any ~] ECTS Credits  Any ~|
Department Any v

e When creating a new version of an existing module all information will remain the same as last

year, you can review all entries to the fields and tabs and update as required for the next
academic year.

e A red * signifies a required field, this means these fields should be completed or the module

will not pass the approval process.

e The module code, title and ECTS credits are locked as a user cannot change either as it would

have a retrospective effect.

Note: if you want to change the module code or title for an existing module you have to
create a new module.

e Important: the Valid From will be automatically updated to the next academic year when you

create a new version of an existing module.

Valid From 2017-18 (01-09-17 — 31-08-18) v

This field outlines the date at which the Module becomes active/valid.

e Teaching Period: This is where a user can edit the taught semester. This will filter down to the

assessment tab where users will be restricted from choosing assessment from any other period
apart from those which match with the taught semester in the main tab.
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Save Course Stream

at each step, saving message appears followed by message saved




[Modube Levat

[Madusa Date

NB: Click on ‘Save
Module’ after each

step

Save Module

-EHHHHHHII |

S0 If you are a Module Owner and you would like to give co-editor rights to another
person you can go to the ‘Who can Access’ field and click on ‘Edit’

Then click on ‘Add User’

Then Add your user

Add a user

Please search for the user(s) you want to add... {close)

You can then add your new

Search by Discipline
Select.. w
= / user, you can search by

Search by Name/ID ' name then click on ‘Add’ the

A Module Owner can assign one or more editors, members of staff who collaborate with the Module Owner to

person can then edit the
module on your behalf

You can also delete editors from the list in the same way.

B e | Permission Leve

Akari, Akari (1200286E)

You can delete users by
clicking on the ‘X’
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Click

Save Course Stream

at each step, saving message appears followed by message saved




Editing Sections

Module Discipline*

Module Discipline” | =\ epoicn v Enter the Discipline

in which the
module resides

Name of the Owning Discipline in which the entity resides

NFQ Level*: for more information on NFQ levels see http://www.nfg-qqgi.com/

Choose the NFQ level
NFQ Lewvel , | —
IN/A D —
v of the module from the
Enter the National Qualification Level associated with this Module. drOp dOWI’l, usually 8,
9o0r10
ECTS Credits
ECTS will already be
. _ S
ECTS Credits @ 5 v populated; this field is locked
you cannot change the ECTS
Choose the number of Credits that will be earned upon successful completion of this Module. L.
for an existing module
Description
pescription This is a field in which
you can enter additional
Enter a brief academic description of the Module. |nf0rmat|0n

Full Time Equivalent™®

bl Discipine This field will be pre-
Engish 109 B X populated, to update
o click on ‘Add Content’
Choose the relevant J W The FTE i
Discipine” o which disciplines are
percentage” | Enter the % of the FTE for that responsible for
Discipline. This will be 100% if providing teaching
only one Discipline involved input for any given
[T el o e e e P o o e o e o ! module. Several
departments may
You can add more Discipline contribute to the
by clicking on the ADD button teaching of a module.
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http://www.nfq-qqi.com/

Acknowledgement

Acknowledgment

A free text field allowing a user enter any module acknowledgements that require to be added to the module.

Source

Source

Additional
Information may be
entered here as
required

Additional information on
the primary source or
origin of the module may

A free text field allowing a user enter the primary source or origin of the module be entered here
Module Level
This field is locked
Module Level )
- Not Set - M and cannot be
_ i changed
he module level enables a user to define a module as a pass, common or honours module

Module Data: This is a required field for all modules

Hodule Data'

23-1CLINICAL MEDICINE

/

For Non-Lab modules
enter 1.4 non-lab as

standard default

N\

down menu

For all other modules
choose from the drop

Save Module
When you have completed the fields on the screen click - Please also remember to Save Module at

each step.
Curriculum Management System (updated October 2017)
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Adding Learning Outcomes

Save Module

Akari Curriculum Home Modules « Subjects * Course Streams ~ Courses ~ Reports ~ Settings ~
Akari Document
Main | Assessments | Bonds | Resources | Workdoad | Status Log |
Quicomes Upon successful c ion of this dule the d will be able to:

Mo learning outcomes found

completion of a process of learning.

dd New Learning Outcome

Learning outcomes are statements of what a student is expected to know understand and be able to demonstrate after succes

Enter one learmning outcome in the text box and then press "Add'. In general a Module should have 5 or less leaming outcomes.

/

Click on the ‘Add
New Learning
Outcome’ button

Show/Hide Debug:

Save Module

Add a New Learning OQutcome

completion of a process of learning

Akari Curriculum Home Modules ~ Subjects ~ Course Streams ~ Courses ~ Reports ~ Settings ~
Akari Document ~
Main Outcomes | Assessments Il Bonds Il Resources Il workload Il Status Log Il Finish |
Qutcomes uUpon successful c ion of this le the d will be able to:
Mo learning outcomes found
Add New Learming Outcome

/

Leamning outcomes are statements of what a student is expected to know understand and be able to demonstrate after successful

Enter one leaming outcome in the text box and then press 'Add'. In general a Module should have 5 or less leaming outcomes.

learning outcome
in the text box
and press ‘Add’

ri Document ~

Save ule

Akari Curriculum Home Modules ~ Subjects « Course 5 gs ~
Main Outcomes | Assessments | Bonds |

Outcomes
# Learning ODutcome Description

1 Test test test

completion of a process of learning

Upon successful completion of this Module the student will be al

I Finish |

Add New Learning Outcome

Leaming outcomes are statements of what a student is expected to know understand and be able to demonstrate after successful

Enter one learning outcome in the text box and then press "Add'. In general a Module should have 5 or less learning outcomes.

You will be
required to enter
each outcome

separately and
‘Add’

ShowiHide Debug:

Save Module

When you have entered all the Learning Outcomes for this module, click on Save Module

Curriculum Management System (updated October 2017)

Save Course Stream

Click

at each step, saving message appears

followed by message saved




Editing Existing Learning Outcomes
Click on the

# Learning Dutcome Description
1 Testtesttest ‘paperclip’ to Edit

> Test2 or the ‘X’ to
3 Test 3
3 w=a Delete

Add New Learmming Outcome

Edit Learning Outcome

Test lest test

Cancel Update

Leaming outcomes are statements of what a student is expected to know understand and be able to demonstrate after successful
completion of a process of leaming.

Enter one learning outcome in the text box and then press 'Add’. In general a Module should have 5 or less learning outcomes.

Save Module

wHide Debug:

Save Module
Main QOutcomes | Assessments Bonds Resources Workload Status Log Finish
Outcomes Upon successful completion of this Module the student will be able to:
# Learning Outcome Description C||ck on the
‘ ) .

1 Test test test paperchp to Edit
2 Test 2

3 Test 3

4 Test 4

L Add New Learning Outcome .

Learning outcomes are statements of what a student is expected to know understand and be able to demonstrate after successful
completion of a process of learning.

Enter one leaming outcome in the text box and then press "Add'. In general a Module should have 5 or less learning outcomes.

Save Module

ShowHide Debug:

Alari Curriculum P P PR Subjacts = Course Streame = - g
EEEE——
Main [ (=7 1 . Bonds ] Resources Wortdood Status Log Firisth

Qutcomes Upon Ful U of this dule the o will be able to: ‘

Mo learning sutcames found

Add New Learning Outcome

Edit your content

Add a New Learning Outcome

here and click on

update
cancer | [HEEELL upcate

5 af what a studant ia expactsd 1o know undarsiand and ba able o demaonsirate aftar auccasaful

t bax and then press 'Add'. 1n general & Module should have 5 or less lcarning outcormes
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Click BEEEEEEE at each step, saving message appears followed by message saved




e—— |
Main Outcomes Assessments Bonds Resources Workload E
' You can change the

Outcomes Upon successful completion of this Module the student will be able to: /

# Learning Dutcome Description

order of the learning
outcomes by clicking the

1 Test
up or down buttons
2 Test 2
3 Test 3
4 Test 4

. Add New Leaming Outcome |

Learning outcomes are statements of what a student is expected to know understand and be able to demonstrate after successful
completion of a process of leamning

Enter one learning outcome in the text box and then press 'Add'. In general a Module should have 5 or less learning outcomes.

Save Module

Show'Hide Debug:

L £ ibion oz . o 1,00 nas toboolod S, 40,0

Important Notice: Please ensure you save your updates after each step and only exit the screen when you see
the green saved box. Otherwise your data may not be saved!

Curriculum Management System (updated October 2017)

Click BESEEEEEEE at each step, saving message appears followed by message saved




Adding Assessment Details - for a new module

Save Module

Finish

Click on Add
Assessment to create a
new assessment for the

module

Akari Curriculum Home Modules Subjects Course Streams ~ Courses Reports Settings *
Akari Document ¥
Main Outcomes ssessments Bonds Resources Worldoad Status Log
Modules special regulation
Module Assessment Breakdown™
The Module Coordinator may vary the nature and timing of coursework assessment in response to academic or practical circumstances.
There are no Assessments assigned.
Use the "Add Assessment’ button to add one.

W4 *QOnly written assessments

*Use the drop down menu

Assessment Category
Assessment Type

Non-Marked (Pass/Fail) ]
% of Total Mark

7~

Marks Dut of

100
Pass Mark
T *
Sitting First Sitting
Assessment Period™ Semester 1
Duration 2:00

Learning Dutcomes
[]2. Test2

[]3. Test3

[]4 Test4

Written Assessment

Paper 1 - Written

[]1. Test test test

to choose the category

and computer based assessments
are timetabled centrally by the
Examinations Office. If you do not

want your modules to be
timetabled centrally choose one of

[V

the other options.

MN

If you have more than one assessment

The options that appear in this field will
depend on the Assessment Category chosen.
Also, you will notice that the duration option
will only appear if a written or computer
based exam is chosen

please ensure that the % adds up to 100%

Defaulted to 100

J—

Enter 40% where appropriate or you can leave it
blank as the information does not go to Quercus

I

a—

M

Choose from First Sitting or Second Sitting

**Choose from the

M

drondown menu

W =* Assessment Period is
linked to the ‘Teaching Period’ on

the main tab. You can only choose

[

always 2 hours. If the mo
is not a written paper or

A formal paper assessment is

computer based the duration
will not appear on this screen

an assessment which falls within the
Teaching Period you have chosen,
e.g. if the teaching period is
Semesterl then the Assessment

dule

Period Option is Semester 1

correct assessment

Learning Outcomes should be linked to the

Mandatory

g —

This can be ignored

1s Bondable

i

This is ticked by default if the
assessment is written or
computer based

. 3

/

NB: To finish click here, if
you do not click this ‘tick’
you will lose your content
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Save Course Stream

Click

at each step, saving message appears

followed by message saved




Fist itng When a module
assessment is split as
per this example please

AssessmentType  Assessment Description %o of Total Mark  Mark Qutof  Pass Mark ~ Sitting Assessment Period ~ Timing  Duration  Learning Qutcomes  Mandatory  Is Bondable ensure the % Of Total

% 1 0 Sty |Semstr2 il 1,2,3 Yes Ve Mark add up to 100%
for each sitting.

Paper 1 -Writen |1/

Assessment Type  Assessment Description Yhof Total Mark  Mark Outof  PassMark Sitting Assessment Period ~ Timing  Duration Learning Outcomes  Mandatory  Is Bondable

Essay 1 13 10 0 First Sitting M 3 E None Ve o

e Inthe example above the assessment types are both written paper and essay.
The written paper is of 2 hours duration. It represents 60% of the assessment.
The Continuous Assessment represents 40%. They are marked out of 100 with a
pass mark of 40%

e AKARI will tot up the % and display; it should add up to 100%. In the above case
this is correctly showing a total for first sitting of 100%.

e There should always be a Second Sitting entry, this generally follows the same
entries as per 1* Sitting but with an Assessment Period of Autumn

Important Notice: Please ensure you save your updates after each step and only exit the screen when you see
the green saved box. Otherwise your data may not be saved!
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Click BEEEEEEEEEEl at each step, saving message appears followed by message saved




How to Edit Assessments

Home

Akari Curriculum

Modules ¥  Subjects ~ Course Streams ~  Courses ¥ Reports ~ E

Create a Module

My Modules

ettings ~ Akari Document +

All Modules

Modules Pending Approval
outcomes. In addition Module CONEENt, .umis ey s

Alcari Document allows for the specifi | Course Streams including Course Stream al
s assnsy wrrnsn e 4N other valuable information can be captur]
a variety of manners. You have the ability to specify the detail (i.e. type, number and duration of various delivery ev|

and tutorials) of multiple module delivery modes in order for example to cover full-time delivery, part-time delivery
modes.

Click on ‘My Modules’

or ‘All Modules’

Assigned Entities

Entity Type:

5 Draft Mod
1 Pendin

Akari Curriculum

EN10S

Module Code Module Title Version Valid From Status
Akari Curriculum Home Modules + Subjects ~ Course Streams = Courses ~ Reports Settings + Akari Document ~
Search Modules
Module Title .
Enter the prefix of
P - NFQ Level | Any v
the module e.g. ‘AR’
Status | Any ] valid From | Any v or ‘EN’ or Enter the
Module Id Module Code mOdUIe COde and
ISCED | Any ﬂ ECTS Credits  Any ﬂ SeaI'Ch e.g. EN2134
Department Any ﬂ
Click on
Search
Akari Curriculum = - - - r T T
Click on
Module Title
Module Code Module Title

EN3105

EMN3105

Module Code

2 records found

Module Title

4

View Madule

Download Module

Create an un-related todule copy Click on Edit

Assign Module Instructors

Wiew Affilisted Course Streams
Application Administrator Options
Set Conditional Approval

Set To Retired

Version valid From
1 2014-15 (01-09-14 — 31-08-15)
2

2017-18 (01-09-17 — 31-08-18)

Curriculum Management System (updated October 2017)
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Modules special regulation

Module Assessment Breakdown®

The Module Coordinator may vary !

First Sitting

Assessment Assessment

Type Description

Continuous N/A
Assessment
1

Main Qutcomes Assessments T BomE— | When y0u C|iCk the jatus Log Finish

Assessment tab you will
see the module
assessment

he nature and timing of coursework assessment in rcumstances.

se to academic or prac

% of Mark Pass Sitting Assessment Timing Duration Learning Mandatory Is

Total Out  Mark Period Outcomes Bondable

Mark of

100% 1} 0  First Semester 1 nfa 0  None No No
Sitting

W4¥ At this stage you can edit the existing assessment or delete the assessment and start again, to see the
‘Edit’ and ‘Del’ button scroll across to the right hand side of your screen.

Module Assessment Breakdown®

Mark

n/a 0% 1

rdinator may vary the nature and timing of coursework assessment in resp

se to academic or practic rcumstances

To Add click on the Add

Assessment button to create a

new assessment for the
module

it Assessment % of Mark Pass Sitting Assessment Timing Duration Learning Mandatory 1Is DD
Description  Total Out  Mark Period Outcomes Bondable

of

00 0 First Semester 1 n/a 2:00  Mone To Edit click on
Sitting the paperclip,

this will open up
the ‘Update
Assessment’

section

A To Delete click

on the ‘X’
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Click Save Course Stream

at each step, saving message appears followed by message saved




*Use the drop down menu

200 v

Learning Outcomes ¢

4

to choose the category

W' *QOnly written assessments and
computer based assessments are
timetabled centrally by the
Examinations Office. If you do not
want your modules to be timetabled
centrally choose one of the other
options.

The options that appear in this
field will depend on the
Assessment Category chosen.
Also, you will notice that the
duration option will only appear if
a written or computer based
exam is chosen

F

l

If you have more than one assessment please ensure that

the % adds up to 100%

Defaulted to 100

Enter 40% where appropriate or you can leave it
blank as the information does not go to Quercus

ATt HEINY e s
Assessment Type Papert - Wit
Non-Marked (Pass/Fai)
Y% of Total Mark -
Marks Out of
m T

Pass Mark T
Sting" g

g First Siting
s i Y
Duration

pd

Choose from First Sitting or Second Sitting

Y

** Choose from the dropdown menu

A formal paper assessment is always 2 hours. If the
module is not a written paper or computer based the
duration will not appear on this screen

egse enter some leaming outcomes on the Outcomes tab, —

W #* Assessment Period is
linked to the ‘Teaching Period’ on
the main tab. You can only choose
an assessment which falls within the
Teaching Period you choose, e.g. if
the teaching period is Semester 2
and then the Assessment Period
Options are Semester 2 or Summer
or Trimester 2 (Nursing option)

Earlier created Learning Outcomes should
be linked to the correct assessment

Mﬂﬂdatﬂr}' M This can be ignored
Is Bandable ¥
This is ticked by default if the " V / To finish click here, don’t
assessment is written or forget to save as you go
computer based
Curriculum Management System (updated October 2017)
Click BEEEEEEEE at each step, saving message appears followed by message saved




iﬁ"fﬁi\i‘.& el i

Fist itng When a module
assessment is split as
per this example please

AssessmentType  AssessmentDescription ~ %hof TotalMark ~ Mark Qutof  PassMark Sitting  AssessmentPeriod  Timing  Duration LearningOutcomes  Mandatory IsBondable ensure the % of Total

% 1 0 Sty |Semstr2 il 1,2,3 Yes Ve Mark add up to 100%
for each sitting.

Paper - Writen |0

Assessment Type  Assessment Description Yhof Total Mark  Mark Outof  PassMark Sitting Assessment Period ~ Timing  Duration Learning Outcomes  Mandatory  Is Bondable

Essay 1 13 10 0 FirtSitng | Semester?2 3 E None Ve o

e Inthe example above the assessment types are both written paper and essay.
The written paper is of 2 hours duration. It represents 60% of the assessment.
The Continuous Assessment represents 40%. They are marked out of 100 with a
pass mark of 40%

e AKARI will tot up the % and display; it should add up to 100%. In the above case
this is correctly showing a total for first sitting of 100%.

e There should always be a Second Sitting entry, this generally follows the same
entries as per 1% Sitting but with an Assessment Period of Autumn

Important Notice: Please ensure you save your updates after each step and only exit the screen when you see
the green saved box. Otherwise your data may not be saved!
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Click SRS at each step, saving message appears followed by message saved




How to Add Bonds

Akari Curriculum

Mae. Outcorras. Antactmarts Hordd

Explicit Bonds

He Exghet Borrds

Implied Bonds

- bonds

Click on ‘Add’

Implied Bonds

No Implied Bonds

/

Type
YPe ' Common Paper v

Module Title

Level

Any

ECTS Credits
Any

Module Id

Valid From

Use the dropdown menu to choose the type
of bond required. The two most used are
Common Paper or Shared Material

v Common Paper Bond —
one paper uploaded with two or
more module codes timetabled in
one location.

Shared Material Bond — two
papers uploaded, timetabled at
same time, can be different
locations, two modules with
similar content of questions

v ISCED Choose a field v
Enter Module Code of module
| S Any / you wish to bond with and hit
Search
Module Code

201718 (01-0917 - 31-08-1Eﬂ

Cancel

B
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Cl I Ck Save Course Stream

at each step, saving message appears

followed by message saved




Module Id Module Code EN2123

Valid From

2017-18 (01-09-17 — 31-08-1 Eﬂ

Click on the module in the
search box

EN2123 Studies in the Age of Shakespes

Click on Add

/ Modules
cancel LR

Add Bonds
EN2134 Media, Culture, Society (CA) Click on the plus
/ icon
Module Code Module Title Assessment Type Assessment Description Add
ENZ2123 Studies in the Age of Shakespeare [Approved] Paper 1 - Written n/a

Close

Click on Close

Y Follow the same process to add a bond to the second sitting assessment if there is a
requirement to have a bond also in the second sitting

When you have created your bond click on the Save Module icon

Important Notice: Please ensure you save your updates after each step and only exit the screen when you see
the green box. Otherwise your data may not be saved!
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Click BESEEEEEEEE at each step, saving message appears followed by message saved




Adding, Editing and Deleting Resources

&Y vYou can enter reference material here such as reading lists, journal articles or
resources such as websites

Indicative Content

Akari Curriculum

Save Module

Click on ‘Add Content’

ActiclePager List
i .Tr“"iy i

Gither Resources.

Main Outcomes Assessments Bonds Resources Worklead Status Log Finish
Indicative Content Enter your heading and
HST S EHETY description text

Heading*

Indicative Description

/ Link it to the relevant
Learning Outcomes 1. Test Iearnlng outcome

]2 Test2
[]3. Test3

O] 4 Test4 / NB: Remember to click
— here, if you do not click
*

this ‘tick’ you will lose

To add an item of indicative content click add and enter a heading and brief description in the form provided your content

WY see below for an example of a completed entry; do not forget to save as you go
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You can prioritise
Indicative Condent
entries, edit and delete

Learning
lesding Indicative Descrighion Dutcemes them here
In lectures, shydenbs are evposed by an: arafyse 3 range of socteesth and seveshaenth Bntch Fheraburs wrthen by Shaespaare and Rose
natyss of Early Moder Students apply the knowhedge god sk Lhey have feaied from fectures by meiting Lvo exsays ielebed o eralure witlen by Shekespeare and bis conten e

Heading"

Indicative Description

Learning Outcomes

NB: Remember to click
here, if you do not click
this ‘tick’ you will lose

your content

Book List

Book List Click on ‘Add Book’ to
LIST IS EMPTY / add books to your
Book | reading list

Ad

Enter the recommended and supplementary texts for this module. If entering an ISBN number, please enter the 10 or 13 digits of the number with NO hyphens or spaces

Book List
Type Book

Recommended  William Shakespeare, Hamiet, Folger Shakespeare Library, Simon & Schuster [ISBN:978074347712]

Supplementary Bill Bryson, Shakespeare: The World as Stage, Harper Perennial [ISBN:978006167369]

Type in the ISBN number of the
peterence e @ Recommended © supplementary / book and it will automatically

158N populate the fields

Author/Editor/Issuing Body

Year of Issue
Title of Publication
Edition
Chapters
Publisher
Place of Publication
NB: Remember to click
Pages . .
v / here, if you do not click
x u this ‘tick’ you will lose

Enter the recommended and supplementary texts for this module. If entering an ISBN number, please enter the 10 or 1] your content aces

W You can add additional books by repeating the steps above
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Click BRSNSl at each step, saving message appears followed by message saved




Y You can add articles and other recourses in the same manner using the
relevant buttons

Article/Paper List
LIST IS EMPTY
Add Aricle

Enter the recommended and supplementary articles for this module.

Other Resources
LIST IS EMPTY
Add Resource

Enter the recommended and supplementary reference items for this module.

Save Module
ShowiHide Debug:

Important Notice: Please ensure you save your updates after each step and only exit the screen when you see
the green box. Otherwise your data may not be saved!
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Cll Ck Save Course Stream

at each step, saving message appears followed by message saved




Using the Workload Tab

Main Qutcomes Assessments

Workload

> Full Time (0 items) /

» Part Time (0 items)

Show/Hide Debug

Bonds

Resources \‘\l’orklcad Status Log Finish

Click on ‘Add Workload Item’ to add a

new workload

This highlights the breakdown of student workload for a student taking a module

To enter a breakdown of the student workload for a full time student taking this Module press 'Add Workload Item' and complete the form presented

Save Module

EXAMPLE OF ADDING A LECTURE FOR A 5ect MODULE

/

Click on ‘Contact’

Select from the
dropdown menu
for ‘Workload
Type’

Curriculum Management System (updated October 2017)

Click Save Course Stream

at each step, saving message appears

followed by message saved




Delivery Type

Contact Type

Workload Type

WorkLoad Description

Total Hours

Frequency

Learning Outcome

Full Time

Contact v
Lecture v
— Add in a ‘Workload Description’
——— Add how many hours of lectures per
12 semester
Per Semester v | Select ‘Frequency’ from

the dropdown menu

# 1. Test —
2. Test 2

Link it to the relevant
‘Learning Outcome’

3. Test 3

4, Test 4

NB: Remember to click
/ . .
here, if you do not click
— this ‘tick’ you will lose

o your content

EXAMPLE OF ADDING A TUTORIAL FOR A 5ect MODULE

Delivery Type

Contact Type

Workload Type

WorklLoad Description

Total Hours

Freguency

Learning Outcome

Full Time

Contact

Tutorial

L
"

24 I

Per Semester

Test
Test 2

1.
2.
3. Test 3
a.

Test 4

NB: Remember to click
/ o .
here, if you do not click
this ‘tick’ you will lose
your content

- =
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Cll Ck Save Course Stream

at each step, saving message appears

followed by message saved




EXAMPLE OF ADDING DIRECTED LEARNING FOR A 5ect MODULE

SUMMARY OF THE WORKLOAD FOR THIS 5ect MODULE

Workload

+ Full Time (3 items)

100 (8.33 Hours Per Week)

Add Workload Item

+ Part Time (0 items)
This highlights the breakdown of student worklead for a student taking a medule.

To enter a breakdown of the student workload for a full time student taking this Module press 'Add Workload Item' and complete the form presented.

Workload WorkLoad Learning Total Average Weekly Learner
or the ‘x’ to
Type Description Qutcomes Hours Frequency Workload
Lecture No Description 1 12 Per | DEIete
Semester
Tutorial No Description 1,2 24 Per 2
Semester
Directed No Description 1,2 64  Per 5.33
Learning Semester

Delivery Type Full Time ¥
Contact Type Mon Contact ¥
Workload Type Directed Learning ¥
WorkLoad Description
i
Frequency Per Semester v
Learning Outcome 1. Test
2. Test 2
3. Test 3 NB: Remember to click
/ here, if you do not click
4. Test 4

this ‘tick’ you will lose
your content

Click on the
‘paperclip’ to Edit

ShowiHide Debug:

Save Module

Curriculum Management System (updated October 2017)

Click BEEEEEEEEEl at each step, saving message appears

followed by message saved




The Finish Screen

this module subsequently
by pressing the edit button
on the main screen.

Update Status

Submit For
Approval

Press this button if you
wish to submit the Module
to the Registrar’s office for
approval. Note submit will
only be possible if all
required data has been

Module. To print the
module select print from
your browser's file menu.

Main | Qutcomes || Assessments || Bonds || Resources || Workload || Status Log |
Finish
Save And Exit Save and Preview
Press this button to save Click here for a printer .
the Module. You may edit  friendly version of this e — Here are your Optlons to

finish the process

Click here for a printer
friendly wversion of this
Module. To print the
module select print from
wour browser's file menu.

[ Save and Exit: This saves the
Save And Exit .
module but does not send it
Press this button to save anywhere. So you can go back and
the Module. You may edit L. L X
this meodule subsequently edit it again if you wish
by pressing the edit button
on the main screen.
Save and Preview — Save and Preview: This will

give you a preview of the
module

Example of the Preview function

DOWNLOAD SUBMIT FOR APPROVAL copy ASSIGN MODULE INSTRUCTORS NO AFFILIATED COURSE STREAMS

NUI Galway

Test Module

DE Gaillimh

Module Details

[Ttle shorn:

[ Test Module

[Module code:

[na

[EcTs credits: [s

[NFQ Level: [

| [EQF Level:

| [EHEA Level:

[vatia From:

| 2017-18 (01-09-17 - 31-08-18)

| Teaching Period:

| Semester L

[Module Detivered in

| Mo Course Streams

[Module owner:

| CARMEL FLYNM

| Module Discipline:

|ACADAMH _ Acadamh na hollscolaiochta Gaeilge

[Module pata:

|1-4NONLAB

| Module Description:

| no description provided

Learning Outcomes

on successful completion of this module the learner will be able to:

Lot Test

Loz Test 2
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Save Course Stream

Click

at each step, saving message appears

followed by message saved




Update Status

Submit For
Approval

Press this button if vou
wish to submit the Module
to the Registrar’s office for
approval. Mote submit will
only be possible if all
required data has been
provided.

Discussion Motes

You must make sure that all
required data has been
provided before submitting
the module for approval

You can also add in notes in
‘Discussion Notes’ for the
Module Co-ordinator who

will be looking at the
module before submitting it
for College approval

What Happens Now?

My Draft Modules = My Pending Modules = My Reviewed Modules

My Approved Modules

My Draft Modules

My Pending Modules

You can leave your module in draft and the ‘EDIT’
option will be available to you until such time as you
wish to Submit for Approval

My Reviewed Modules

Once your module is in ‘My Pending Modules’ a Co-ordinator has two

options:

e They can ‘Set to Review’ or ‘Revert to Draft Status’

A Co-ordinator is classified as any user who has been given Co-ordinator

permissions on AKARI and who is also in the same discipline as you

If the Co-ordinator is happy with the content etc. they

will ‘Set to Reviewed’. You will then see your module
in ‘My Reviewed Modules’
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C|I Ck Save Course Stream

at each step, saving message appears

followed by message saved




My Approved Modules

The next step is that the College Approver can choose

to ‘Give Full Approval’ to the module. The module will
then be finalised and will go to the message queue
between AKARI and Quercus ready to be approved

' Once the module receives final approval, it will be moved to ‘My Approved Module’
tab. AKARI is generally CLOSED when this step happens.

Curriculum Management System (updated October 2017)

Click

Save Course Stream

at each step, saving message appears followed by message saved




	Creating a New Module
	Module Code
	Title Short*
	Teaching Period*
	Module Discipline*

	Updating an Existing Module
	Module Discipline*

	Adding Learning Outcomes
	Editing Existing Learning Outcomes
	Adding Assessment Details – for a new module
	How to Edit Assessments
	How to Add Bonds
	Adding, Editing and Deleting Resources
	Using the Workload Tab
	The Finish Screen

